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Ming Chuan University Procedures for Faculty Applications for Internal Research
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Passed at the Administrative Council Meeting on December 19, 2011
Revised and passed at the Administrative Council Meeting on May 21, 2012
Revised and passed at the Administrative Council Meeting on May 27, 2013
Revised and passed at the Administrative Council Meeting on May 5, 2014
Revised and passed at the Administrative Council Meeting on November 21, 2016
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Ming Chuan University Procedures for Faculty Applications for Internal Research Projects (herewith called the
procedures) was established to help faculty members who do not receive Ministry of Science and Technology
(MOST) grants in current year to continue their academic research with a research project subsidy budget and a
research team formed within the department (or program) to carry out the project and to elevate faculty research
outcomes.
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All MCU full-time assistant professors or above and full-time instructors with more than four years of service
who do not receive MOST grants in current year may submit their applications at time of the announcement
every academic year. Each faculty member is limited to one application only.
mﬁAﬁﬁ@¢Aﬁ~&%754’dd¢ﬁw#w&é LA T e B
VR G EARNFFRRREELRF RIS X RFROIBEFAIVE TS
§&£$i$ﬁiﬁ§%§i@@@wﬁﬁi@%°
In order to increase the applications and performance, applicants should form a research team and serve as a
principle investigator, having the department chair (or program director) or an on-campus distinguished
professor to serve as a co-principle investigator, and submit the research project together. Upon being reviewed
and passed at the School review committee meeting, submit the application to the responsible unit.
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Faculty members who submit internal research project should use the un-approved MOST grant proposal of

current year as a blueprint and revise in accordance with the MOST comments, then submit the following

documents. Insufficient documents or un-qualified applications will not be processed.

1. MOST Grant Proposal Application of current year

2. Personal information of principle investigator and co-principle investigator (Format should be the same as
current year MOST Grant Proposal Application.)

3. MOST Grant Proposal Review Comments

&

Internal Research Project Application (Format should be the same as current year MOST Grant Proposal
Application.)
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Research project expense items are work-study fees, thesis reviewing fees, domestic conference registration and
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business trip expenses, and other fees.
All expenditures should be disbursed and verified in accordance with “Ming Chuan University Faculty Internal
Research Projects Disbursement Item Table (as attached).”
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Before the project execution deadline, all budget use should be verified by the Controller’s Division and
accounting procedures completed within the execution period. Project funds that cannot be verified on time
should be returned to the university within 30 days of the execution deadline.
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Within three months after the execution period, the principle investigator should submit the outcome report.
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Within one and a half year after the project, the principle investigator should submit the following three

documents:

1. Application for MOST research project of that year;

2. Evidence of presentation of research outcomes in the name of Ming Chuan University at an academic
symposium;

3. Evidence of a paper submitted to an academic journal such as those listed in A&HCI, El, SCI, SSCI, TSSCI,
or MOST recommended periodicals.
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Faculty members who fail to submit an outcome report or provide proof in accordance with article 7 or article 8
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Article 10

of the regulations are required to refund the full amount budget within 30 days upon receiving a notice from
Research and Development Division and will not be allowed to apply for any other research project-related
subsidy from the university.
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Every year, the Research and Development Division will announce relevant information in regard to: internal
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research project applications and schedule, approved research projects in each School (College) and department,

and budgets based on the internal financial status.

FLoif AMRREARERELE REPTHEF Y BIETE o

Article 11

Upon being passed at the Administrative Council Meeting and approved by the president, these procedures were

implemented. Any revision must follow the same procedure.

**|n the event of any inconsistency or discrepancy between the Chinese and other language versions of this document,

the Chinese version shall prevail.**
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Ming Chuan University Faculty Internal Research Projects Disbursement Item Table
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Item Description Expenditure Standard
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Work-study 2 (A fzifugé g4) NTD 1,008 per person per day or NTD 126
fees Manpower required for research project. per hour.

(Only applicable to MCU students)
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The limit for students with low household
income is NTD 6,000.
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NHI supplementary premiums contributed
by the university
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The maximum budget of this item is 1.91% (the
rate of supplementary premiums) of the
personnel budget in which the supplementary
premiums are incurred.
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Labor Insurance premiums born by the
university and retirement and pension
payment contributed by the university

ik gk THFIRREEG > ET
B R AP AR TR o

Retirement and pension funds are to be drafted
based on “Labor Pension Act.” Labor Insurance
premium is to be drafted based on labor
insurance and relevant laws.
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Paper review
fees
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Invite scholars of related fields to review.
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By word: Chinese: NTD 170/ 1000 words;
Foreign language: NTD 210/ 1000 words.
(2) g2ty ? < 1690 ~; ¢k = 11,040
By case: Chinese: NTD 690; Foreign
language: NTD 1,040
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Send to editing firm for review
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Verify with receipt
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Domestic
conference
registration and
business trip

expenses

R
Registration fee
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Verify with receipt
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Transportation fee - Train
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Verify with train ticket
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Transportatlon fee — High speed rail | Verify with high speed rail ticket
(Economy seat only)
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Transportatlon fee - ticket

(Economy seat only)

Flight

Verify with flight ticket
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Item Description Expenditure Standard

5. i %'}% Accommodation fee # ap4f et 1,600 ~ o
é%-%ﬁ%&?thL&~60 > 2 | NTD 1,600 per night
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(To qualify, the conference location must
be over 60 km away from the university.
Accommodation facts must be provided
and the days should be counted based on
the conference schedule.)
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other fees NTD 400 per day.
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Other fees Computer consumptive material Verify with receipt
2. B FEH By ERT L
Experimental consumptive material Verify with receipt
3. &y sy E AR R L RS
Stationery fees AERA B 2 10% -

Verify with receipt. The total expenditure
amount should not exceed 10% of the project

budget.
4. #x% sy EpdedE L o
Postage Verify with receipt
5. & % wﬁ*ﬁﬁﬁﬁﬁi,;wﬁﬁnﬁ
Printing costs R@RAT L5 2. 10% o

Verify with recelpt. The total expenditure
amount should not exceed 10% of the project
budget.

6. 7Lk % 7 Information retrieval fees sy o J}Jj\a@-ﬁ’ AL R E
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;}Eﬁx:}fiﬁ“ BB E S FMTHREY | Verify with receipt. The total expenditure
2 FRAFTET) amount should not exceed 10% of the project
(Required fees used to acquire new data | budget.
from Internet or retrieve data from
exchange system database to implement
projects.)
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Item Description Expenditure Standard

The total expenditure amount of work-study fees (including NHI supplementary premiums, labor insurance premiums
and retirement and pension payments contributed by the university) should not exceed 40% of the project budget.
None of the expenditure amounts for stationery fees, printing costs, or information retrieval fees should exceed 10%
of the project budget.

The budget only applies to ordinary expenditures.

The budget cannot be used for purchasing books, journals, magazines, parking fees, tolls, petrol, cleaning tools, desk
lamp, book case, calculators, CD bags, name cards or other indirectly related items.

The official document for domestic conference registration fee and trip expenses expenditure and verification must be
approved by the president before the trip. The verification procedure must be completed within 15 days (Please allow
5 days for the processing unit by finishing the process within 10 days.) after the trip (Late applications will not be
accepted).




